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[bookmark: _Toc497739372]Field of study: CIVIL ENGINEERING

GENERAL RULES OF INTERNSHIP
1. Internship is the integral part of the study curriculum. Information about the internships, that the student completed, is included in the diploma supplement, attached to the diploma.
2. Internship in the field of study of the civil engineering takes place in the dates and in the number of hours defined in the university curriculum, for a given field, form, and a profile of study. 
3. The daily and weekly number of hours of internship can be adapted to the internal arrangements or possibilities of the work establishment, but in total it must be equal to the size specified in the plan of study. 
4. Internship can be carried out in institutions with an entire working mode, however, work time cannot exceed 8 hours a day and on average 40 hours in a five-week work schedule.

LEARNING OUTCOMES DEFINED FOR INTERNSHIP
The learning outcomes can be listed as follows:
· getting a student acquainted with the specificity of the professional environment and the rules of functioning of construction companies operating in economic conditions;
· getting acquainted with the organizational structure, and safety and health standards, and work rules in a given construction company; 
· understanding of the rules of functioning and organization of construction sites and range of duties, depending on positions (site manager, foreman, master) 
· getting to know the procedure of transfer of the construction site, acceptance of works, familiarization with practical aspects of issues presented in the course of study
· gaining basic experience in the operation of buildings and technical systems used in construction;
· raising, on the basis of contacts with the enterprise's engineering environment, competence, knowledge and skills in at least two areas: design of building elements or objects; preparation of construction processes implementation; organization and management of construction and assembly works; 
· developing skills in identifying technical problems in a plant, describing them and presenting the solution concept
· shaping skills in solving engineering tasks in the field of construction activity of a plant;
· skills development in the preparation of information with the design of building elements or objects; organization and management of construction and assembly works and transfer it on to other employees.
Additionally:
1. verification of theoretical knowledge in practice, consisting in shaping the ability to apply theoretical knowledge acquired during the course of studies in the practical functioning of the institution / construction unit;
1. checking own skills and assessing the possibilities of adapting to the needs of the labour market;
1. shaping proper attitudes, in accordance with the field of study and major;
1. understanding the necessity of constant education and implementing it into the process of assessment and improvement of own work;
1. using the experience gained during vocational construction training in carrying out internship constituting the basis for applying for building qualifications, necessary for performing independent technical functions in constructions.

WORK ESTABLISHMENT OF THE INTERNSHIP COMPLETION
1. construction and design offices, contracting companies, research institutions and research and development centres,
1. roads and bridges management companies, 
1. urban road and communication facilities,
1. municipal transport companies,
1. road districts, voivodship and poviat road boards,
1. railway infrastructure companies
1. PKP PLK S.A. investment branches,
1. railway and engineering companies, 
1. and other enterprises related to the field of study. 

STUDENT'S TASKS DURING AN INTERNSHIP
1. Before internship a student should:
1. become familiar with the organizational and regulatory rules and the internship course, their purpose, and with the basic labour law provisions;
1. obtain the documents that are necessary to complete and pass internship, available at the Career Office and in an on-line system for student service;
1. insure individually himself or herself against accidents and from civil liability.
2. During an internship student is obliged to:
1. be at the place of internship within the prescribed time;
1. with the Internship Company Supervisor, establish the rules of its course;
1. become familiar with the organizational rules of the institution/unit, where the internship takes place;
1. listen to the information, from a person appointed by the institution / organizational unit, about the basic objectives, tasks, work plans, programs of implemented projects;
1. perform tasks and duties, given by the supervisor in the place of internship;
1. adhere to the mode and order of work, adopted in the place of internship and the applicable regulations on the protection of classified information, as well as the provisions on safety and hygiene at work.
3. A student who is completing an internship is obliged to prepare a report with the achievement of the indicated learning outcomes, which should be confirmed by the Company Internship Supervisor.
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Field of study: LOGISTICS

GENERAL RULES OFINTERNSHIP
1. Internship is the integral part of the study curriculum. Information about the internships, that the student completed, is included in the diploma supplement, attached to the diploma.
2. Internship in the field of study of logistics takes place in the dates and in the number of hours, defined in the university curriculum, for a given field, form, and a profile of study. 
3. The daily and weekly number of hours of internship can be adapted to the internal arrangements or possibilities of the student establishment, but in total it must be equal to the size specified in the plan of study. 
4. Internship can be carried out in institutions with an entire working mode, however, work time cannot exceed 8 hours a day and on average 40 hours in a five-week work schedule.

LEARNING OUTCOMES DEFINED FOR AN INTERNSHIP
The learning outcomes can be listed as follows:
· getting to know the organizational structure and rules of safety and security in the enterprise; 
· getting acquainted with the functioning of the commercial and service enterprise, as well as the form of enterprise organization, pricing, rendering services or trade;
· becoming familiar with the way of working, and the way of organization of an enterprise, at the economic, commercial or service level. 
· understanding the applied solutions in the field of logistic management, streamlining the flows of goods and information in production, service and commercial enterprises;
· becoming familiar with IT systems whose aim is to collect, process and share data in the sphere of management, especially logistics management, preparation and organization of production, provision of services or trade in the enterprise;
·  becoming familiar with the specificity of logistics tasks, performed by the transport, supply, distribution and cooperation departments of the company, with logistics service providers (transport and courier companies, logistic operators, logistics centres);
· becoming familiar with the organization and selection of logistic infrastructure, necessary for the implementation of flows of goods and information, in production, commercial and service enterprises;
· getting acquainted with the system of procurement planning and distribution of materials for production, services and trade,
· getting acquainted with warehouse management and inventory,
· getting acquainted with relations between partners in the supply chain,
· deepening practical skills, at work under the supervision of a supervisor, on systems recording purchases and sales,
· developing the ability to prepare initial analyses of logistics activities.
Additionally:
1. verification of theoretical knowledge in practice, consisting in shaping the ability to apply theoretical knowledge acquired during the course of studies in the practical functioning of the institution / unit;
1. checking own skills and assessing the possibilities of adapting to the needs of the labour market;
1. shaping proper attitudes, in accordance with field of study and major;
1. understanding the necessity of constant education and implementing it into the process of assessment and improve own work.



WORK ESTABLISHMENTS OF THE INTERNSHIP COMPLETION
1. logistics and forwarding companies;
1.  transport companies (road, rail, air, sea and inland transport);
1. manufacturing companies (procurement departments, pricing and distribution departments, storage and inventory management units, and internal and external transport);
1. institutions dealing with the organization of road traffic;
1. service and commercial enterprises;
1. university, design, R & D and logistics consulting units;
1. military units, fire brigade, police and border guards;
1. other business and administrative units, in which logistical, technical, economic and IT knowledge and organizational skills are required.

STUDENT'S TASKS DURING AN INTERNSHIP
1. Before an internship a student should:
a) become familiar with the organizational and regulatory rules and the internship course, their purpose, and with the basic labour law provisions;
b) obtain the documents that are necessary to complete and pass an internship, available at the Career Services Office and in an on-line system of student service;
c) insure individually himself or herself against accidents and from civil liability.
2. During an internship a student is obliged to:
a) be at the place of internship within the prescribed time;
b) together with the Internship Company Supervisor, establish the rules of its course;
c) become familiar with the organizational rules of the institution/unit, where the internship takes place;
d) listen to the information from a person appointed by the institution/organizational unit, about the basic objectives, tasks, work plans, programs of implemented projects;
e) perform tasks and duties, given by the supervisor in the place of internship;
f) adhere to the mode and order of work adopted in the place of internship and the applicable regulations on the protection of classified information, as well as the provisions on safety and hygiene at work.
3. A student, who is completing an internship, is obliged to prepare a report with the achievement of the indicated learning outcomes, which should be confirmed by the Company Internship Supervisor.
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Field of study: TRANSPORT

GENERAL RULES OF THE INTERNSHIP
1. Internship is the integral part of the study curriculum. Information about the internships, that the student completed, is included in the diploma supplement, attached to the diploma.
2. Internship in the field of study of transport takes place in the dates and in the number of hours, defined in the university curriculum, for a given field, form, and a profile of study. 
3. The daily and weekly number of hours of internship can be adapted to the internal arrangements or possibilities of the student establishment, but in total it must be equal to the size specified in the plan of study. 
4. Internship can be carried out in institutions with an entire working mode, however, work time cannot exceed 8 hours a day and on average 40 hours in a five-week work schedule

LEARNING OUTCOMES DEFINED FOR INTERNSHIP
The learning outcomes can be listed as follows:
· getting acquainted with the specificity of professional surrounding and with the rules functioning of transport enterprise in economic conditions
· getting to know the organizational structure, and safety and health standards at work, and rules in a given transport company; 
· becoming familiar with the organizational and functional structure of the enterprise;
· getting acquainted with general organizational and technical conditions, planning and performing transport operations, as well as with safety and security conditions for performing these activities;
· becoming familiar with basic issues and problems of car transport in the field of servicing and repair; 
1. getting acquainted with modern transport and loading technologies used in the enterprise, and their independent application in the transport process;
1. planning, under the supervision, means of transport and drivers, for transport operations;
1. getting acquainted with transport documentation,
1. getting acquainted with the rules of transport equipment operation;
1. deepening the skills in the independent organization of the transport, service and cargo processes;
1. controlling, under the supervision, drivers' working time,
1. choosing, under the supervision, appropriate transport technology, the kind of planned transport of various goods and means of transport. 
Additionally:
1. verification of theoretical knowledge in practice, consisting in shaping the ability to apply theoretical knowledge acquired during the course of studies in the practical functioning of the institution /transport unit;
1. checking own skills and assessing the possibilities of adapting to the needs of the labour market;
1. shaping proper attitudes, in accordance with field of study and major;
1. understanding the necessity of constant education and implementing it into the process of assessment and improve own work.

WORK ESTABLISHMENTS OF THEINTERNSHIP COMPLETION
· transport, transport and forwarding companies specializing in the transport of people and goods: commercial - domestic and international and in auxiliary activity of a production enterprise (transport for own needs);
· forwarding units, in production, commercial and service companies, logistics and distribution centres, insurance companies, servicing the TFL sector, enterprises organizing multimodal transport; 
· domestic and international transport companies that carry special, oversize, heavy and dangerous goods (ADR);
· railway communication companies, rail and combined transport operators and logistics centres,
· and other enterprises related to the field of study. 


STUDENT'S TASKS DURING AN INTERNSHIP
1. Before an internship a student should:
a) become familiar with the organizational and regulatory rules and the internship course, their purpose, and with the basic labour law provisions
b) obtain the documents, available at the Career Services Office and on the Virtual Dean’s Office website, that are necessary to complete and pass internship;
c)  insure individually himself or herself against accidents and from civil liability.
2. During an internship, a student is obliged to:
a) be at the place of internship within the prescribed time;
b) together with the Internship Company Supervisor, establish the rules of its course;
c) become familiar with the organizational rules of the institution/unit, where the internship takes place;
d) listen to the information, from a person appointed by the institution / organizational unit, about the basic objectives, tasks, work plans, programs of implemented projects;
e) perform tasks and duties, given by the supervisor in the place of internship;
f) adhere to the mode and order of work adopted in the place of internship and the applicable regulations on the protection of classified information, as well as the provisions on safety and hygiene at work.
3. A student who is completing internship is obliged to prepare a report with the achievement of the indicated learning outcomes, which should be confirmed by the Company Internship Supervisor



[bookmark: _Toc497739375]Field of study: MANAGEMENT

GENERAL RULES OF INTERNSHIP

1. Internship is the integral part of the study curriculum. Information about the internships, that the student completed, is included in the diploma supplement, attached to the diploma.
2. Internship in the field of study of management takes place in the dates and in the number of hours, defined in the university curriculum, for a given field, form, and a profile of study. 
3. The daily and weekly number of hours of internship can be adapted to the internal arrangements or possibilities of the student establishment, but in total it must be equal to the size specified in the plan of study. 
4. Internship can be carried out in institutions with an entire working mode; however, work time cannot exceed 8 hours a day and on average 40 hours in a five-week work schedule.

LEARNING OUTCOMES DEFINED FOR INTERNSHIP
The learning outcomes can be listed as follows:
1. getting to know the organizational structure and principles of the organization's functioning, in which internship of students in the field of management is carried out;
1.  becoming familiar with the principles of safety and hygiene at work in the institution / unit;
1. understanding the legal basis of the organization's functioning;
1. becoming familiar with legal provisions and documentation regarding the protection of personal data, classified information and legally protected information in the organization;
1. becoming familiar with the technique of keeping and archiving work records and gaining the skills of proper office work in this regard;
1. understanding control procedures and activities, carried out in the organization in the field of environmental protection, hazard monitoring and risk assessment;
1.  getting to know IT used at work, used in resource management;
1. deepening the skills of working in a group, as well as work independently and the skills of decision making;
1. getting to know the methods of personnel management used in the organization;
1. deepening the skills of planning, organizing, motivating and controlling;
1. obtaining materials for the thesis, in the field of research, related to the subject of the thesis;
1. self-development of the student, including through participation in current, important from the point of view of the functioning of the institution / unit, events, in particular such as courses, trainings, conferences, etc.;
1. shaping the sense of ethics.
Additionally:
1. verification of theoretical knowledge in practice, consisting in shaping the ability to apply theoretical knowledge acquired in the course of study in the practical functioning of the institution / unit;
1. checking own skills and assessing the possibilities of adapting to the needs of the labour market;
1. shaping attitudes consistent with the field of study and the specialty of education;
1. recognizing the need for continuous self-education and implementing it to control and assess his or her own work.




WORK ESTABLISHMENTS WHERE AN INTERNSHIP  CAN BE COMPLETED
· organizations of production and services
· consulting organizations (business consulting, personal consulting, project consulting, etc.), accounting offices, etc.
·  personnel departments (human - resources), financial, accounting firms, public benefit organizations and local government and government administration offices.;
·  units responsible for the organization, implementation and coordination of projects in the field of crisis management in self-government and government administration bodies;
·  organizations having the status of "Public Benefit Organization";
·  units responsible for the organization, implementation and coordination of projects in the field of crisis management;
· research  institutions and centres,
· and other enterprises related to the field of study. 

STUDENT'S TASKS DURING INTERNSHIP
1. Before an internship a student should:
a) become familiar with the organizational and regulatory rules and the internship course, their purpose, and with the basic labour law provisions 
b) obtain the documents, available at the Career Services Office and on the Virtual Dean’s Office website, that are necessary to complete and pass internship;
c) insure individually against accidents and from civil liability.
1. During an internship a student is obliged to:
a) be at the place of internship at the appointed time;
b) settle  and arrange,  with the Company Internship Supervisor, the rules of its course;
c) become familiar with the organizational regulations of the institution/organizational unit, where the internship takes place
d) listen to the information from a person appointed by the institution/organizational unit, about the basic objectives, tasks, work plans, programs of implemented projects
e) perform the orders of the designated guardian and superiors in the place of internship;
f) adhere to the mode and order of work adopted in the place of internship and the applicable regulations on the protection of classified information, as well as the provisions on safety and hygiene at work.
3. A student, who is completing internship, is obliged to prepare a report with the achievement of the indicated learning outcomes, which should be confirmed by the Company Internship Supervisor.

